[TPUJIOXEHHUE 5

YTBEPXJIAIO:
[Ipuxazom no MAVYK IJIK «Oxts6ps»
oT «22» staBaps 2021 r. Ne 13-ox

1. O6mme nmosIoxKeHHs

1.1. IlpaBuna oOMeHa MdENOBBIMM TNOAAPKAMHM M 3HAKaMH JIEJIOBOTO
FOCTETIDUUMCTBA B MYHHUIMIAJIBHOIO aBTOHOMHOTO YYDPEXKIEHHS KYJIBTYDHI
«lentp nocyra u xumHO «OxTa06ps» 1. ChikToiBKap  (manee — Ilpasuia)
paspaboTaHel B COOTBETCTBMH ¢ moNOxeHusMu Koncturymuu Poccuiickoit
@enepauvu, DenepanbHoro 3akoHa or 25 npexabps 2008 r. Ne 273-03 «O
MPOTUBOACUCTBUY KOPPYILMU» U MPUHATBIMH B COOTBETCTBUU C HUMH HHBIMH
3aKOHOJATENbHBIMU U JIOKAJIBHBIMH aKTAMH.

1.2. TlpaBuna onpenensroT eauHbIE I BCEX PaGOTHUKOB MYHHUIUNAIBHOTO
aBTOHOMHOTO YyYpexaeHus KyiasTypsl «LleHTp nocyra u kuHO «OKTAGPBE» T.
ChikToiBKap  (manmee — YupexaeHHe) TPeOOBaHMS K JAPEHMIO M TPUHATHIO
JEJOBBIX TTOAAPKOB.

1.3. Vupexxnenue nomnep:KUBaeT KOPIOPATHBHYIO KyJIBTYpPY, B KOTODO¥
AETIOBBIE MOMAPKH, KOPIOPAaTUBHOE TOCTENPHUHMCTBO M IPEACTABHUTENBCKUE
MEPONPUATHS PACCMATPUBAIOTCS TOJBKO KaK MHCTPYMEHT /IS YCTAHOBJIECHHS U
MOJACPXKAHUSA  [CJIOBBIX OTHOINEHMM M Kak INPOSBICHHE OOLIENPHHATON
BEXIIMBOCTH B XO€ JEATENIBHOCTH Y UPEIKIACHUS.

1.4, VYupexaenue HCXOOUT K3 TOrO, YTO JOJTOBPEMEHHBIE JEIOBHIE
OTHOLICHHS! OCHOBBIBAIOTCSI HA IOBEPUH M B3aUMHOM yBa)keHUM. OTHOINEHUS, TIPH
KOTOPBIX HApYIUACTCSl 3aKOH M INPHUHIMIBI JETOBOM STHKH, BPENAT peEIlyTaluu
YupexneHus ¥ 4eCTHOMY HMEHH €ro PabOTHHMKOB, M HE MOTYT OOECIeYHTbH
YCTOMYMBOE MOJIOBPEMEHHOE PA3BUTHE YUpPEXKICHHUS. Takoro pojaa OTHOIICHHS
HE MOTYT OBITh IPUEMJIEMBI B IPAKTUKE PAbOTHl YUpexaeHusI.

1.5, [e#icteue IlpaBmn pacnpocrpansercs Ha BceX pPaGOTHHKOB
Y4upexaeHus, BHE 3aBUCUMOCTH OT YPOBHS 3aHMMAEMOH OKHOCTH.

1.6. Jlannsie [IpaBuna npecienyoT ClieayroImue Ueu;

o0ecrieueHue €AMHOOOPAa3HOrO MOHWMAHWS  POJMM M MECTa MAENIOBBIX
MOJApKOB, [EJIOBOTO TOCTENPUUMCTBA, IPEACTABUTEIHCKUX MEPONPUATUH B
JI€JIOBOY NPAKTHKE YUPEIKACHHUS,



OCYIMECTBJICHHE  YNPABICHYECKOM W  XO3AMCTBEHHOM  JEATEIBHOCTH
YUpEXACHUS UCKITIOYNTENEHO HA OCHOBE HaJUIe)KaUX HOPM M MPaBMJI AEIOBOTO
NOBENICHUS, OasUPYIOIMXCS HA NPUHIMIAX KauyecTBa NPEAOCTABIIEHHS YCIIYT,
SaIUTBI KOHKYPEHUMH, HEOMYIIEHHS KOH(IIKTA HHTEPECOB;

OHPENC/ICHUE CIMHBIX I BCEX PAOOTHUKOB YupexaeHus TpeGOBaHMit K
AAPCHUI0 M TPUHATHMIO JEIOBBIX IMOAAPKOB, K OPraHM3alMh MU y4acTHIO B
NPEACTABUTEIIECKUX MEPOTIPUATHSIX

MMHUMH3HAPOBAHUE PUCKOB, CBA3AHHBIX C BO3MOKHEIM 3710ynoTpebnenuem B
00/1aCTH OAPKOB, MPEACTABHTELCKIX meponpustuii. Hanbonee cepre3nsiMu u3
TaKMX — DHCKOB  SBJIAIOTCS  ONAcCHOCTh  MOAKYNIA H B3SITOYHUYECTBO,
HCCTIPaBCTMBOCTE IO OTHOMICHHIO K KOHTPAreHTaM, MPOTEKIMOHH3M BHYTPH
Yupexnenus.

2. TpeGoBanusi, npexbsiBJSIEMbIe K A€0BBIM NoJapKaM W 3HaKam
JieJIOBOI'0 rOCTENPUMMCTBA

2.1. PabotHuku VypexneHus MOTYT IOJy4aTh NEIOBBIE MOAAPKM, 3HAKU
ACJIOBOT0  rOCTENPUMMCTBA TOJBKO HA OMHIHATBHBIX MEPOTIPUATHAX, TIPH
YCHIOBHH, HTO 5T0 HE MPOTHBOPEYHT TPeOGOBAHUSM AHTHKOPPYILHMOHHOIO
3aKOHOZAATENbCTBA M HacToAmMM [IpaBuam.

22. Tlomapku wu ycayry, NPDHHUMAEMBIE WM  TPEAOCTABISIEMEIE
YupexaenueM, NepeialoTes U MPUHAMAIOTCS TONBKO OT HMEHH Yupexaenus B
LICJI0M, 2 HE KakK MO/IapOK WK IePeaya ero OT OTAENBHOTO PaGOTHHKA.

2.3. JlenoBble moaapKu, KOTOPhie PAGOTHUKM OT MMEHH YupexneHus Moryt
[iepeaBaTe APYruM JIMIAM WM NPUHEMATh OT APYTMX JIMI B CBA3H CO CBOEH
TPYAOBOH AESTENBHOCTHIO, @ TAKXKE IPEACTABUTENIbCKHE Pacxoabl Ha OEIOBOE
TOCTENPUUMCTBO IOJKHBI COOTBETCTBOBATH CIISAYIOIIMM KPHTEPHSAM:

OBITH MPAMO CBA3AHBI C YCTABHBIMH LEIAMH AESTENbHOCTH Yupexnaenus,
b0 C TAaMATHBIMH JaTaMH, 00WIeAMH, OOLICHAIMOHAIbHBIMA [Ipa3HUKaAMH,
HHBIMM COOBITHSIMH,

ObITh  pasyMHO OGOCHOBaHHEIMHY, COPasMEpHBIMA HM HE SABIATHCS
NPEeIMETaMH POCKOIIN;

HE NPE/ICTABIIATE COOOM CKPHITOE BO3HATPAXKICHHUE 32 yCIIyry, AEHUCTBUE WU
Oe3zmeiicTBIE, OMYCTUTENBCTBO WIH IIOKPOBUTEJILCTBO, MIPEIOCTABICHHUE NPAB WK
[IPUHATAE ONPEACICHHBIX pEINeHMH, JMOO MOMBITKY OKAa3aTh BJMSHHE Ha
TIOJTy4aTelisi ¢ MHOW HE3aKOHHOM WM HEATHYHOM LENbIO;

HC CO37iaBaTh Ul MOJy4arTesis 00SA3aTenbCTBa, CBA3AHHBIE C €r0 CIIY>K€OHBIM
MOJIOXEHUEM I HCTIOJIHEHUEM CITyKEOHBIX (JOJKHOCTHBIX) 00s3aHHOCTEH,

HE CO3/1aBaTh PENYTAalMOHHOrO PUCKA JUIS JEIOBOTO MMHMIKA Yupexaenus,
PabOTHMKOB M MHBIX JIMI| B CIydae PacKpEITHSI WHQOPMALKU O COBEPIIEHHBIX
[I0/1apKax 1 MOHECEHHBIX NPENCTABUTEIbCKHAX PACXOIAX,

HC IMPOTMBOPEYUTE NPUHUMIAM ¥ TPEOOBAHHAM AHTHKODPPYILMOHHOIO
3aKOHOAATENIbCTBA Poccuiickoi Deneparnmu, [onoxenuro 00
AHTUKOPPYNIUHMOHHOW MOJUTUKA B YUpEKACHHH, Konexcy stuku u cnysxe6roro
MOBEACHHUSA DAOOTHUKOB YUPEXICHHUS U OOIICHPUHATHIM HOpMam MOpa/li H
HPaBCTBEHHOCTH.



2.4. JlenoBble MONApKH, B TOM YHCJIE€ B BHAE OKa3aHHWs YCIyr, 3HAKOB
0c0o00ro BHUMaHHS ¥ Y4aCTUs B PA3BJICKATEIbHBIX M AHAJIOTHYHBIX MEPOTIPHUATHSIIX
HE [JOJ/DKHbI CTaBUTh NPHUHUMAIONIYI0 CTOPOHY B 3aBHCHMOE IIOJIOKEHHE,
MPUBOIUTH K BOSHUKHOBEHUIO KAKUX-TUOO BCTPEUHBIX 00S3aTENBCTB CO CTOPOHBI
TIOJTy4YaTeNsl WA OKA3bIBATh BIIMSHHUE Ha OOBEKTUBHOCTH €TO AEJIOBBIX CYXICHUM M
pELICHUH.

2.5. CtouMOCTh M MNEPHUOAWYHOCTb [AapPEHUSI M TONYYCHHS MAEJIOBBIX
MOJIAPKOB ¥/WJIA Y4aCTHsI B MPEACTABUTEIbCKUAX MEPOMPHUATHSIX O)JTHOTO M TOTO K€
JIAIA JOJIKHBI ONPENEATHCS NEIOBOM HEOOXOIMMOCTBIO U OBITh Pa3yMHBIMH.

2.6. B xauecTBe MOAApKOB PAa0OTHUKH YUPEXKACHHS HOJIKHBI CTPEMHUTHCS
MCIOJIb30BaTh B MAaKCUMAJbHO JOIYCTUMOM KOJMYECTBE CIIy4aeB CYBEHHUPBHI,
MIPEAMETHI ¥ U3ACIUSA, UMEIOLIUE CUMBOIIUKY Y UPEIKICHUA.

2.7. Tlogapku ¥ yCIyTH HE AOJDKHBI CTaBUTh IOA COMHEHHE HMHJDK WU
JETIOBYIO PEIyTalMI0 YUPEKACHUS WIH €ro pabOTHHUKOB.

3. IlpaBa u o0si3aHHOCTH PaldOTHMKOB YupexaeHuss npu obdMeHe
JAeJIOBBIMH MOJAPKAMH U 3HAKAMH J€JI0BOr0 roCTENPUUMCTBA

3.1. PaGoTHUKH, IPEICTaBIAA UHTEPECH YUPEKACHUS WK IEHCTBYS OT €ro
UMEHH, AO/DKHBI COOMIOAaTh TPAHUIBl JOIMYCTHUMOI'O TOBENCHUS NpPU OOMEHE
JETIOBBIMH TIOJAPKaMHU U IPOSBICHUH JEJIOBOTO TOCTECIIPHMMCTBA.

3.2. PaboTHuku YupekaeHusi BIIPaBe NAPUTh TPETHUM JIUIAM U TOJTy4aTh OT
HUX JEJIOBBIE IMONAPKH, OPraHM30BBIBATH M YYaCTBOBATh B NPEICTABUTEIBCKHX
MEPOTPHUATHIX, €CITU 3TO 3aKOHHO, 3TUYHO U AEJIAETCS UCKITIOUYUTEIBHO B AEITOBBIX
LEJIAX, ONPEAEIEHHBIX HacTosuMu [IpaBunamy.

3.3. Ilpy moOOBIX COMHEHHUSX B IPABOMEPHOCTHM WIM STHYHOCTH CBOMX
NEHCTBUN pabOTHMKM YupexaeHuss o00sf3aHbl IIOCTaBUTh B H3BECTHOCTH
PYKOBOJIUTENS YUPEKACHUA U IIPOKOHCYIBTUPOBATHCS C HUM, MPEKIE YEM JaPUTh
WIM TOJIy4aTh NMOJAPKM WM Y4YaCTBOBATh B TE€X HJIM MHBIX INPEACTABUTEIBCKHX
MEPOIPHUATHSIX.

34. Ilpu nosydyeHMM [JEJIOBOrO TMOJApKa WJIM 3HAKOB JIEJIOBOTO
rOCTENPUUMCTBA PabOTHUKH YUpexxaeHus oO0sf3aHbl TNPUHUMATH MEPHI IO
HEIOMYIIEHHUIO BO3MOXXHOCTH BO3HUKHOBEHUSI KOH(IMKTA HHTEPECOB.

3.5. PaborHukm VYdpexaeHHs HE BIpPaBE HCIOIb30BATh CIIy)KeOHOE
MOJIO’KEHHUE B JIMYHBIX LEJIAX, BKIIOYAsk UCIIOIB30BAHME UMYINECTBA Y UPEIKICHHUS,
B TOM YHCJIE:

JUTS TIOJTyY€HHUA TIOJAPKOB, BOHATPAKIAEHUS M MHBIX BBHITOJ I ¢€0s TUIHO
W JOpYyruxX Jmil B OOMEH Ha OKa3aHWE YUPEeKIOCHHEM KakuxX-Tubo yCiyr,
oCylIeCTBICHUS JIMOO HEOCYIIECTBICHHS OINPEACICHHBIX ACHCTBUM, mNepenadyu
UH(GOPMAIIMHK, COCTABJIIOIIEH KOMMEPUYECKYIO TalHY;

JUTS TIOJTyYEHUS TIOJIAPKOB, BOZHATPAKAEHUSA U UHBIX BBITOJ IS c€0s IMIHO
¥ IPYTUX JIMI] B TIPOLIECCE BEACHUS AENI YUPEXKICHUS, B TOM YHCIIE, KaK 10, TaK U
IOCT€ TPOBENEHHS TEPErOBOPOB O 3aKMOYCHUM TPaKIAHCKO-ITPABOBBIX
JOTOBOPOB ¥ MHBIX CIAEJIOK.

3.6. PabotHukam VYUpexneHus HE PEKOMEHAYETCS NPUHUMATh WIH
IepeiapuBaTh MOAapKy JIMOO YCIyrd B OOOM BHIE OT TPETHUX JIMI B KA4E€CTBE
OaroapHOCTH 33 COBEPIIECHHYIO YCIIYTY WJIA JAHHBIA COBET.



3.7. He pomyckaercs mepefaBaTh M MPUHHUMATH MOJAPKM OT YUpEKAEHHUS,
€ro pabOTHHUKOB U INPECTaBUTENEH B BUAE ICHEXHBIX CPEJICTB; KaK HAIMYHBIX,
TaK U OE3HAJIMYHBIX, HE3ABUCUMO OT BAJOTHI, @ TAKXKE B (DOPME aKIMii, OMIMOHOB
WJTA WHBIX JTAKBHU/THBIX [IEHHBIX OyMmar. .

3.8. PaGoTHUKH YUpEKAEHUA IOIDKHBI OTKA3bIBATHCH OT NPEUIOKEHUI,
IIOJIy4EHHS IIOJAPKOB, OIUIATHI UX PACXOAOB M T.I., KOTJa NMOAOOHBIE NEHCTBUS
MOrYT IOBJIMATh MJIA CO3/JaTh BIEYATIICHWE O BIMSHUM Ha MCXOH CHEIIKH,
pe3ynbTaT NPOBEACHUS TOPrOB, HAa IPHHUMAEMbIe YUPEXKACHHUEM PEIICHUS U T.JI.

3.9. PaboTHuku VYupexIeHUs HE NPUEMIIOT KOppynuud. llomapku He
JOJDKHBI OBITh HCIIONIBb30BAHBl IS JAYM/TIONYYEHUS] B3ATOK WM KOPPYILUH B
MOOBIX €€ MPOSBJICHUSAX.

3.10. PaGorauk YupexxneHus He BIpaBe Mpeaararh TPETHUM JIMIAM HIIH
IIPUHUMATh OT TAaKOBBIX MOJAPKH, BBHIIUIATH, KOMIIEHCALMM M T.II. CTOMMOCTHIO
cebiie 3000 (Tpex Teicad) pyOneit WM HE COBMECTUMBIE ¢ 3aKOHHOM NPAKTUKOM
JICJIOBBIX OTHOWICHMH. Eciu paboTHHKY YUpekaeHHUs INMpemiaralorcs nogo0Hbe
NOAAPKM WM [JEHbIM, OH OO0f3aH HEMEIEHHO 00 3TOM PYKOBOIUTENIO
YapexneHus.

3.11. Pabotank YupexaeHws, KOTOPOMY IIPH BBHINOJHEHUH JOHKHOCTHBIX
O0sI3aHHOCTEH IPEUIAaraloTCs MOAAPKH WIM HHOE BO3HATPAXIAEHHE, KOTOPHIE
CIIOCOOHBI MOBIMATh HAa MOATOTABIMBACMBIC W/WIM NMPUHWMAEMBIE WM PELICHHS
WIA OKa3aTh BIIMSHUE HA €r0 JercTBHe/ O€3MeHCTBHE, TOJIKEH:

OTKa3aThCs OT HUX U HEMEUICHHO YBEIOMUTH PYKOBOIUTENS YUPEIKIACHHUS O
(dakre npeIoKeHNU MoAapKa (BO3ZHATPAKIACHHMS ),

MCKITIOYHUTh JAJIbHEHINNE KOHTAKTHI C JIMIIOM, MPEIIOKUBIIHMM [TOJAPOK MM
BO3HArpa)KA€HUE, €CJIA TOJIBKO 3TO HE CBS3aHO CO CIYKeOHOM HEOOXOAUMOCTBIO;

B CIy4yae, €CJIM IOJAapOK WIM BO3HArPAXKACHWE HE MPEACTABIIAETCS
BO3MOXKHBIM OTKJIOHHUTh WM BO3BPaTUTh, MEPEAATh €ro ¢ COOTBETCTBYIOIIEH
CiIy’)KeOHOM 3amMCKOM [UISI TPHUHATUS COOTBETCTBYIOIIUMX MEP PYKOBOIMTENIO
YupexaeHus: 1 NpOoAOJDKUTh paboTy B YCTAaHOBICHHOM B YUDPEKIACHHH TOPSAIKE
Ha/l BOPOCOM, € KOTOPBIM OBUT CBSI3aH NMOAAPOK WIIA BO3HATPAXKIACHHE.

3.12. B cny4yae BO3HUKHOBEHUS KOH(IMKTA WHTEPECOB MM BO3MOXKHOCTH
BO3HMKHOBEHHS KOH(DIMKTa MHTEPECOB MPH MOJYYEHMHM IEJIOBOrO MOAApKa WM
3HAKOB [IE€JIOBOr0 TOCTENPUUMCTBA PA0OTHUK YUpexaeHUs 00sA3aH B MUCbMEHHOM
dbopme yBemoMuTh 00 3TOM  JAODKHOCTHBIX JIMI, OTBETCTBEHHBIX 32
IIPOTUBOJAEHUCTBHE KOPPYILMH, B COOTBETCTBUU C [lojoskeHHMEM O KOH(QIIHUKTE
MHTEPECOB, IIPUHATHIM B Y UPEIKICHUU.

3.13. PaGoTHrkaM YupexaeHus 3anperacTcs:

CaMOCTOATEIbHO MPUHUMATH MPEUIOKEHUS OT OPraHU3alMi WIA TPEThUX
JUIl O BPYYEHHHM [CJIOBBIX MNOJAPKOB M 00 OKa3aHWHM 3HAKOB JIEJIOBOIO
rOCTENIPUUMCTBA,

npuHUMaTh 0€3 COTJIaCOBaHUA C PYKOBOAMTENEM YUDPEKIACHHUSA HEJIOBBIE
NOJApK¥ W 3HAKW JAEJIOBOTO TOCTEIPUMMCTBA B XOAE€ ITPOBEHCHUS MEIOBBIX
MIEPETOBOPOB, NPHU 3aKIIOYEHUHM JOrOBOPOB, a TaKkKe€ B HMHBIX CIIydasX, KOraa
IIOJIO0HBIE€ JEHCTBHUSA MOTYT MOBJIUATh WIM CO3AaTh BIIEYATIICHHE 00 WX BIIMSHUH
Ha IPUHUMAEMBbIC PEIICHMS,



NPUHUAMATH JIEJIOBbIE MOJAPKH M 3HAKM JEJI0BOrO IOCTENPHUMMCTBA B XOME
MpOBENEHKsS TOPrOB ¥ BO BpEMs MNPAMBIX IIEPErOBOPOB MpPU 3aKIIOYCHUU
JIOrOBOPOB (KOHTPAKTOB);

NpPOCHTH, TPeOOBATH, BBIHYKAATh OPraHU3ALMK MIIM TPETHHUX JIMIl JAPUTh UM
mu60 MX POACTBEHHHMKAM JIEJIOBBIE MOJAPKM M/MJIM OKa3biBaTh B UX IOJB3Y 3HAKU
JIEJIOBOT0 TOCTENPUAMCTBA,

NPUHUMATH NOAAPKU B BUAE HATMYHBIX, OC3HATIMYHBIX JEHEXHBIX CPEACTB,
LIEHHBIX OyMar, AparoueHHbBIX METALIOB.

3.14. VYupexaeHue MOXET TNPHHATH pelmeHue o0 ydacTuu B
G1arOTBOPHUTEIBHBIX MEPONPUATUAX, HANPABJICHHBIX Ha CO3[aHME W YNPOYEHHE
AMUKa YupexaeHws. [lpu 3ToM IUIaH ¥ ORODKET y4YacTHs B IaHHBIX
MEPONPUATUAX YTBEPIKAAETCS PYKOBOJUTENEM Y UPEIKACHHUS.

3.15. B ciyuae OCYIIECTBICHHS CIIOHCOPCKHMX, OJIarOTBOPHTEIBHBIX
nporpaMM  YUpeXICHHE JODKHO NPEIBAPUTEILHO  YAOCTOBEPUTHCS, HYTO
NpefocTaBiseMas YUpPEeXKICHHEM MOMOLL He OyneT WCHoib30BaHAa B
KOPPYMIHOHHBIX EAX WX UHBIM HE3AKOHHBIM ITyTEM.

3.16. Ilpu B3aMMOAEUCTBMM C JIMIAMH, 3aHMMAIONMMH JOJDKHOCTH
rOCyapCTBEHHOW (MYHUIMIAIBHOM) CIIyxObI, CII€AYyeT PYKOBOACTBOBATHCA
HOPMAaMH, pEryJHpYIOIMMH 3THYECKME HOPMBI M IIpaBuUiIa  CIy»KeOHOro
MIOBEACHHUS FOCYIapPCTBEHHBIX (MyHUIMITATBHBIX) CITY KAIIKX.

3.17. Heucnondenue Hactosmmx [IpaBuyi MOMXKET CTaTh OCHOBAHUEM IS
NpUMEHEHUss K pabOTHUKY Mep AMCHMIUIMHAPHOIO, aJAMHHHCTPATHUBHOTIO,
YrOJOBHOTO M  TPAXTAHCKO-IPABOBOTO  XapakTepa B  COOTBETCTBHU  C
JAEUCTBYIOMIMM 3aKOHOAATEILCTBOM.

4. O6aactp npumenenus [Ipasui

4.1. Hacrosmue IlpaBmia mojuiexaT NPUMEHEHHIO BHE 3aBHCHMOCTH OT
TOro, KakuMm o00pasoM TMepenaloTcs AEIOBHIC MOAAPKA M 3HAKM [IEJIOBOTO
rOCTENPUUMCTBA. HAMPSIMYIO W Y€PE3 MOCPEIHUKOB.

4.2. Hacrosimue TIpaBuiia sSBISIOTCS 0053aTeNbHBIMY IS BCEX PaOOTHUKOB
YupexaeHus B nepuoj paboTsl B YUPEKACHUH.



