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1. OBIIIME ITOJIOKEHMUSA
1.1. Ha3zHageHHe JOKYMEHTA

1.1.1. Baxue#imaM ~ ycnosueM peammsauun  gestenmbHocTH  MAVK  «IIIK - «Oxrs6p
r.CHIKTBIBKapa») (1anee — YupexaeHue) sABIsSeTcs 00ecreyeHrne HE0OX0MMMOro U JOCTaTOYHOTO YPOE
MH(POPMALMOHHOK (€30[aCHOCTH HEPCOHANBHBIX MaHHBIX (manee — IIJlH) u mpomeccoB, B paMmi
KOTOPBIX OHH 00pabaThIBArOTC.

1.1.2. O6ecneuenue 6ezonacaoctu I1JIH sSBIsIeTCS OXHOM U3 IPUOPUTETHBIX 33129 Y YPEXKICHYIS!.

1.1.3. O6pabotka u obGecmeuenue OesomacHocTH IIJ[H, OCymeCTBIseTCs B YYpexIeHHI!
COOTBETCTBHHM ¢ 3aKOHO;1aTelbcTBOM P®, B gacTHOCTH PDenepansHemM 3akoHOM Nel52 or 27 mrons 20
r. «O ITdu», IToctznonneruem IIpasurenscta PO Nell19 ot 1 mHosGps 2012 r. «O6 yrBepkie:
tpeGoBarmit k sammre I1JlH mpu ux oGpaboTke B MH(pOpManuoHHBIX cHcremax I[1[Ta», Ilpukas
®CTAK Ne21 ot 18 ¢epans 2013 r. «O6 yTBEpKIEHHH COCTaBa M COACPXKaHHUS OPraHU3AlMOHHBIX |
TEeXHHYECKHX Mep o obecrmedenuio OGesomacHoctd IIJIHmpu HMX 06paboTke B HH(OPMALMOHH!
cucremax [1JJmu».

1.2. Ob6aacTL NpUMeHeHHs

1.2.1. Hacrosunas IloauTHKa oImpenesseT NPHHIMIBL HOPSIOK H ycnoBHs oOpaborkm Il)in
pasyM4HbIX Kateropai cyobexros, ubH I1J[H 06pabaThiBaroTcs B YUPEXKACHHH, C LEIBIO Obecreye
3aIHTEL npai; ¥ ¢BOGIOI YeNIoBEKa M TpakaaHuHa npu o6paboTke ero I1JIH, B TOM 4YHCIIe 3alMTHI IIpaB
HENPHKOCHOBEHHOCTH YACTHOM JKH3HH, TMIHYIO H CEMEHHYIO TaiHY.

1.2.2. lonoxenus Hacrosmed IIOMMTHKM pacmpoCTpaHSIOTCS Ha Bech 00bem  [1/]
oOpabareiBaeMbIx Y IpeiKICHUEM, TTOTYyIEHHBIX KaK [0, TaK W [OCJE BCTYIUICHHUS €€ B CHITY, & TAKXKe
Bcex cyobextos [1/1H.

1.2.3. B coorBercTBuM ¢ .2 ¢T.18.1 @3 «O IIJ[H»: 1OCTYNl K HACTOSAIIEMY JHOKYMEHTY HE MO*
OBITH OrpaHUYEH.

1.3, BerynaeHue B CHITY

1 1:1.3.1: Hacrosamaa IlonmuTHkKa BCTymaeT B CHIy C MOMEHTa €€ YTBEPXKACHHS IUPEKTODO M
VupexIeHus U JeiCcTBYST 6ecCpOdHO JI0 3aMeHBI €€ HOBOH [lomTHKOl.

1.4. Illepecmorp

1.4.1. Hacrostmas IloauTHKA DOMJIEKUT HW3MEHEHHIO, IOIOJHEHHIO B Cllydyae BHeECeH
M3MEHEHHMH B JEHCTBYIONIME 3aKOHOAATEIbHBIE aKThl M IIOSBJICHHS HOBBIX 3aKOHOJATENBHBIX aKTOB. |
CIICIMAITBHBIX HOPMATHBHBIX JOKYMEHTOB 10 00paborke u 3ammure [1/IH, HO HE pexe OXHOro pasa B T)H
roja.

1.4.2, Bee uzveHenns B HacToAInyto [ IoMUTHKY BHOCSATCS IPUKAa30M TUPEKTOPA.
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2. CBEAEHUA Ob YYPEXJIEHUHN
2.1. PexBH3HTHBI

2.1.1. TlonHo: HauMeHOBaHME: MyHHIMIAILHOE aBTOHOMHOE YUpEXAEHHE KylbTypel «ller
nocyra u KuHo «OkT0pb» I.CBIKTBIBKapay.

2.1.2, UHH / KIIIT: 1101430675/ 110101001.

2.1.3. IOpumuueckuit anpec: 167000, Pecy6imika Komu, r. CeikTeiBKap, yi. CoBerckas, 1.53.
2.1.4. Tenedon: 8(8212) 44-08-43.

2.2. Ucnosnenne IoaarHkn

2.2.1. C nenbio ucronHeHus HacTosmei [ToJUTHKE TUPEKTOPOM Y UPEXKICHUS YTBEPXKICHBI:

— IMonoxernue 06 o6paborke u 3ammute [1/1H;

— IlpaBura obpaboTku [1/1H;

— Ilepeuens oOpabarbBaeMbix I[1/1H;

— Ilepeuens paGOTHHKOB, JONMYIIEHHBIX K HEABTOMATH3MPOBaHHOM 00paboTke I1/1H;

— Marpuust jocryna k pecypcam UCIIIH;

— INepeuens nmomeleHui, B KOTOPHIX BeneTcs o6paborka I1]1H;

— CHHCcKH JTHL, MMEIOIWX [PaBoO CaMOCTOSTEIBHOTO IOCTYNA B MOMEIIEHHS, B KOTOPBIX BEAC
obpaborka I1/]#;

" — INepeuens xpaummmm [T]IH # MX MaTepHATBHBIX HOCHTEIEH;

— ITnansl mpoBeeHHs pe3epBHOro Komuposanus [1J1H B nHpopMarHonHbIX cucTemax [1/1H;

— HHBIC JIOKAIEHBIE HOPMAaTMBHBIE aKThH, NPUHAMAaeMble BO HCIIOJHEHHE TpeboBar i
sakoHonatenscTBa Poceuiickoit ®enepaimu B 061actd 06paborky u 3amuthl I1H.



3. IOHSATHUE U COCTAB I1IH
3.1. IloasTus 1 onpeae/IeHHs

3.1.1. I1/la — mobas uHGOpPMANKs, OTHOCAINAACS K IPSIMO HJIM KOCBEHHO OINPEICICHHOMY W
onpeaensieMomy uzrdeckoMy iy (cyonexry [1/1n).

3.1.2. O6paborka I1Jla - mo6oe AelicTBHe (Omepalys) W COBOKYITHOCTh JEHCTBHH (omepay! |
COBEpIIIAEMBIX C MCIIOJI530BAHHEM CPEICTB aBTOMATH3AlMM WM Ge3 HCIONB30BAHUS TaKUX CPEICTE
I1/ln jaHHBIMM, BICTIOYas cOOp, 3alHCh, CHCTEMAaTH3allMIO, HAKOIUICHHE, XpaHEHHE, YTOYHEH
(0OHOB/IEHHE, H3MEHEHHE), U3BJICUCHHE, HCIIOIb30BaHHE, Iepeaady (pacIpoCTpaHEeHHe, IPEIOCTABIICH)
J0CTYT), 00€e31MUMBAHHE, OIOKAPOBAaHHE, yaneHue, yauuroxenue [1/1H.

3.2. Cybobexrsl [I1n

3.2.1. Yupexnenue ocymectisier obpadorky I1/Ja cnemyrommx cyonekros I1/1H:
— pabOTHUKY (B T.49. YBOJICHHBIE) Y UPEXKICHHS,;

— OIHM3KHE POJCTBEHHUKH paOOTHUKOB Y UPEXKICHHUS,

— BOCIIUTAHHAKHA Y YpEXKICHUS,;

— 3aKOHHBIE [[Pe/ICTABATEIH AIHEHTOB Y UPEXKICHHUS;

— OJU3KHKE PCICTBEHHAUKA BOCIIUTAHHHKOB,

— COMKATEJIH.

-1 3.3. Cocras

3.3.1. YupexnenueM obpabaTbiBatoTcs ciemytomue kareropum IIJli paGotHMkoB (B 1.4
YBOJICHHBIX) Y 9peiKICHUA:
— TIEPBUYHBIE CBEICHHUS:
" (bamu.1Msl, UMSI, OTIYECTBO;
LRI (0))
®*  MECTO, IO ¥ JaTa POXKACHUS,
= ajpeca peruCTpaIlMy U MECTa XKHUTEILCTBA;
*  HoMepa Tene(OHOB (JOMAITHAM, KOHTAKTHBIH);
" CTaTy: BOCHHOOOS3aHHOTO;
"  KOUHUK JOKYMEHTOB;
— CBeJIeHMA O PeKBUBHTAX JOKYMEHTOB!
"  JACIOpTHBIE JaHHbIE (CepHs, HOMEp, KeM H KOI/a BbIIaH),
* JHH;
= CHWIC;
" cBeNedHs U3 IIOJMCOB 00S3aTeNIbHOrO (JOOpPOBOJIBHOIO) MEIMIMHCKOTO CTpaxoBar
(cepui, HOMEp, aTa);
®* CBeledHS M3 BOCHHOTO Omuiera;
~ CBEICHVA 0 COITMATTBHOM IMOJIOKCHHH:
: "  ceMeliHOe MOJIOKCHHUE;
" COCTaB CEMBH;
*  CBEAEIHA O COIMAIBHBIX JIBroTaXx;
— cBenennd 06 odpa3oBaHUU:



YPOBEHb 0Opa3OBaHHUS;

HAMMEHOBAaHHE 00pa30BaTEIbHOIO YUPEXKICHHS,
cBelednd O JOKYMEHTaX, MOATBEPXKAAoMuX 00pa3oBaHHE (HaHMEHOBAHHME, HOMED, I1a7
BBIJIA M),

CNEIHAILHOCTB 110 TUILIOMY,

KBaJTH QUKL 10 JUILIOMY;

(opMa 1pohecCHOHATEHOTO MOCIEBY30BCKOI0 00pa30BaHus;
HaMMEHOBaHHE 00pa30BaTEIbHOI0/HAYYHOTO I0APA3IEIICHHUS;
Ne/nara Bsi1aud y10CTOBEPEHHS O JOIOJHUTEIFHOM 00pa30BaHuUH;
CTEHAILHOCTE;

Y4YCHAs CTEICHb;

YYCHOE 3BaHHE;

JaThl TPUCBOCHHUS YUCHON CTEIICHH/3BaHHUS;

— CBCACHUA O ij/)lOBOfI JACATCIBHOCTH:

TPYAOBO¥ CTaX;

MecTa paboThl, JOJDKHOCTH, IIEPHO] pabOThl, IPUYHHEI YBOJILHEHHS,

CBEJIeHHs O TPYJOBOM KHIDKKE (CepHsi, HOMED, [jaTa BbIIauH, 3allCH B HEMH);
JOJDKHOCTH;

CTPYKTYpHOE TIOApa3icIcHHE;

TabexsHBIH HOMED;

CBEJIEAHS O MpHEMe Ha paboTy, HepeMEIEeHUH 110 JODKHOCTSIM, YBOJIbHEHHH;

CBelle Mg O MOBBIIIEHHH KBATH(UKAINH, TIEPEIIOATOTOBKE WIM aTTECTALUH (CEpHsl, HOM!
J1aTa BbIIAYA JOKYMEHTA O MOBBIIEHHH KBATU(HKAIHH, IEPENIOATOTOBKE WIIM aTTeCTaL(l
HAMMEHOBAHHE M MECTOIIONIOKEHHE 00pa30BaTEIbHOTO YIPEXKICHHUS);

CBeJIedHs O TPYAOBOM JOTOBOpE (ComepikaHue U PEKBU3HTHI);

cBeZIedHs 0 KOMaHIMPOBKaX, OTITyCKaXx;

cBefie s O MOOUIPEHUAX U Harpaaax;

crelnaibHble 3HaHUS / CTIeIialIbHast IO OTOBKA;

- 6yxraﬂ:'rep'::KHe: CBCIICHUIA:

tapudHas cTaBKa (OKnan);
Ha10aBKa;
JIMIIEBOU PACYETHBIN CYET;

= MCIII/I]H?[HC]{(J/IC CBCIOCHUA:

cBefie s 00 OrpaHMYEHHBIX BO3MOXHOCTSX 310POBbs (0€3 yKa3aHHUs AHAarHo3a);
CBEJE NI O IPUBUBKAX;

cBeedd 00 aJUIepruy;

CBEJICHHS 0 MEIOCMOTpPax/00cIe0BaHUSAX.

3.3.2. YupexnenueM oOpabaThiBaroTcs ciepyiomue kateropu IIJ[H OGIM3KHX POICTBEHHHK
pabOTHUKOB Y UpexK(€HHSA:

— IICPBUYHBIC CECICHUS:

(hbaMu. 1751, ©MS1, OTYECTBO;

T10JT;

MECTO, IO ¥ JIaTa POXKICHHS,

a/ipeca peTUCTPAalUU U MECTa )KUTENIbCTBA;
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*  poMepa TeeOHOB (JOMAITHUN, KOHTAKTHBIH);
— CBEIECHNMA 0 PEKBU3HUTAX JOKYMEHTOB!
"  [IaCIOpTHBIE JaHHBIE (CepHs, HOMEP, KEM M KOT/a BbIIaH);
®  CBeJedHs U3 CBHIETEIBCTBA O POXKICHHH,
" ¢BeJlledHs M3 CBUIETENHCTBA O OpaKe;
— MEIHIMHCKIE CBECHHMS:
* ¢Bezedus 06 OrpaHHYEHHBIX BO3MOXXHOCTSX 3710pOBhs (0€3 yKa3aHHs IMarHosa).

3.3.3. YupexnenueM oGpabaTeiBaroTcs ciexyrommue kateropud IIJIH GIM3KMX POICTBEHHHK
3aKOHHBIX [IPeJICTABITe/Ied BOCIUTAHHAKOB Y UPEXKICHHS:
— MIEPBUYHBIE CBEICHUS:
" (paMu.1Msl, UM, OTYECTBO;
" JI0T;
" MEcTO, 'OI M JJaTa POXKICHHS;
= QJpeca peTHCTpAllié U MECTa )KHUTEIbCTBA,
— CBEJICHVS 0 PEKBU3UTAX JOKYMEHTOB:
"  JIACIOpPTHBIE JaHHEIE (CepHsi, HOMEP, KeM U KOT/a BbIIaH);
=  cBeledds U3 CBUACTEIBCTBA O POXKICHHH.

3.3.4. YupexnenneM obpabareiBatorcs crexyomue kateropun [1J[H conckarenei:
— NEPBUYHBIC CBEICHUS:
*  (bammu.1Ms, ©MS, OTYECTBO;
" 10T
"  MECTO, I'OIl M [IaTa POXKICHHUS;
" aJpeca peruCTPAllU U MECTA XKHUTEJIbCTBA;
= poMepa TeliedOHOB (JOMAITHUM, KOHTAKTHBIH);
— CBEJCHMS 0 PEKBU3UTaX JOKYMEHTOB!
" [ACIOpPTHBIE JaHHBIE (CEpHsl, HOMEP, KeM U KOT/a BbIIaH);
— CBEJCHMS O COITHAIbHOM ITOJIOXKECHUH:
= ceMeiHOe ITOJIOKEHHUC;
®  COCTaB CEMBbH;
— cBeaeHnd 00 00pa3oBaHUH:
= ypOBEeHb 0Opa30BaHU;
*  Ha¥MEHOBaHUE 00pa30BaTEHLHOIO YUPEKICHHUS,
= cpeledHs O JOKYMEHTaX, MOATBEPXKAAIOMUX oOpa3oBaHHE (HaMMEHOBaHHE, HOMED, [
BBIJIAYH);
" CNEHaJIsHOCTD IO JUILIOMY;
»  xBamMdAKALMS O JUILIOMY;
*  (opma IpoeCCHOHATBEHOTO IIOCIEBY30BCKOTO 00pa30BaHMs;
"  Ha¥MeHOBaHHE 00Pa30BaTEIFHOrO/HAYYHOTO OApa3ACICHH S,
= No/jara BslIaqM yIOCTOBEPEHHS O JOIOJHUTEIBHOM 00pa3OBaHMH;
" CIEenHaTbHOCTD; '
— CBEJCHMA O TPYIOBOU JEATEIBHOCTH:
" TPyIOBOH CTax;
= mecra paboThI, TOJDKHOCTH, IEPHOJ paboThl, IPUYHHEI YBOJIILHEHHUS,



8

"  (CBeIeAHs O HOBBIIEHHH KBAIH(HKAIUH, IEPEIIOIrOTOBKE UIIH aTTeCTAlldH (CEPHsi, HOM |
JaTa EBIIAYM JOKYMEHTA O TIOBBIIICHAH KBATH()HUKAIIUH, IEPETIOITOTOBKE HITH aTTECTAL!|
HAMMEHOBAHHE H MECTOIIOJIOXKEHHE 00Pa30BaTEILHOTO YUPEXKICHUS).

3.4. lleqn o6paboTkm

3.4.1. I1]la paGOTHHUKOB (B T.4. YBOJIECHHBIX) YUpeXIeHHS, OIM3KUX POACTBEHHUKOB pabOTHHUK
VdpexIeHHs OCYIIECTRIIAETCS HCKITIOYUTENBHO B LEJIAX:

— obecnedueH!s cOOMONEeHHs KOHCTUTYIITHOHHBIX IIpaB pabOTHUKOB, a TaKXKe HOPM H TpeboBa:l
3aKoHOMaTeNbcTBA PP 0 rocynapcTBEHHOH COIMAIbHOM MOMOINM, O MEHCHAX IO IOCyJapCTBEHHO'
NEHCHOHHOMY 00eCIeueH IO, O TPYXOBBIX MEHCHAX, TPYAOBOTO 3aKOHO1aTEIILCTBA;

— HCIOJIHEHUS 0053aTeNbCTB U QyHKIHH paboToaaTens mo J0roBopy ¢ pabOTHHKOM;

— coleiCTBUSI B OCYIIECTBJICHHMM TPYHOBOHM (CiIyxeOHOH) HEATENbHOCTH U ydeTa pe3ysbTato
HCIIOJIHEHHUS TOTOBOPHBIX 0053aTENbCTB;

— BEZICHWS Ka[pOBOTO AEJIOIPOH3BOICTBA.

3.4.2. O6pabotka I1/ln paOOTHHKOB (B T.4. YBOJCHHBIX) YUpeXICHHS, OIIM3KUX POJCTBEHHHUK
pabOTHHUKOB YUpex(€HHs OCYIIECTBIIETCS HA OCHOBAHUH:

— Cornacus va 06pa6oTky IT/Tn;

— Tpynogoro kojiexca P®;

— Ilocranosnenus IIpaBurenscra P@ ot 16 ampens 2003 r. Ne 225 «O TpyZOBBIX KHHXKKaX),

— IlocranoBnenus I'ocynapcreerHoro Komurera PO mo cratucruke ot 5 saBaps 2004 r. Nel «(
VTBEPXKICHAU YHU(HIFPOBAHHBIX (OPM NEPBUYHOM YYETHOW NOKYMEHTAIlMH IO y4YeTy TpyAa H ¢t
OILIIATED).

’

3.4.3. O6pabotka [1[IlH paOOTHHUKOB (B T.4. YBOJEHHBIX) YUpeXIE€HHUS, OIU3KUX POIACTBEHHH K
pabOTHHKOB. YUpeK/(CHHS IPEKPAHIaeTCs B CIIyqasX:

— JIOCTH¥EHNS 1eneid oOpabotku 11/]H;-

— PacTOP:KEHHS TPYAOBOTO AOroBOpa (CIIy>KEOHOr0 KOHTpaKTa) HJIH 110 €r0 OKOHYAHHMIO.

3.4.4. O6paborka [1]IH couckarese# OCYIECTBISETCS B IENAX:
— COIEHCTBHE B IIOUCKE PabOTHI M TPYAOYCTPOUCTBE.

3.4.5. O6pabotka I1]IH conckaree# OCyIeCTBISETCS Ha OCHOBAHHU:
— Cornacus xa odpaborky I1/1H;
— Tpynosoro konexca PO.

3.4.6, O6paborra [1[1a couckaTenei npekpamaeTcs B CIyqasx:
— IOCTHXEHRNS 1eyielt 06paboTku I1/1H. '

3.5. buomerpuueckue I1/{n

'3.5.1. CBenernusi, XapakTepH3yIOIIHe (H3MOJIOTHYECKHE M OHOJIOTHYECKHE OCOOEHHOC i1
4eaoBeKa, Ha OCHOBAHHHM KOTOPBIX MOXHO YCTAHOBHUTH €ro JHYHOCTH (Ouomerpuueckue I[1]]
YypexneHuem He oCpalaThBarOTCs.



3.6. Cnenna.isHble kaTeropun I1In

3.6.1. Cnenuaneiele kareropuu IIJ1H, kacaromuecss pacoBOM, HAIlMOHAJIBHOM IPHUHAUIEKHOC |
IOJIATHYECKMX B3IJISIOB, PETUTHO3HBIX WM GUI0CO(CKUX yOEXKNECHHH, COCTOSHHS 3710POBbs, HHTHMHO
KU3HM YdpexIeHHeM He 00pabaThIBaroTC.

4. OBPABOTKA I1JIH
4.1. O6mue cBe/leHUus

4.1.1. O6pabotka [I/IH B YUpexA€HUH OCYINECTBIIIETCS Ha OCHOBE IIPHHIIMIIOB:

— 3aKOHHOCTH M CIIPaBeIUTMBOCTH Iiejiedl u criocoboB o6pabotku I1/1H;

— cooTBeTcTBHs 1ened obpabotku IIJ[H memsiM, 3apaHee ONpEAETICHHBIM H 3asABICHHBIM (I
coope I1/H, a TarxoKe MOJIHOMOYUAM Y YPEKICHHUS;

— COOTBETCTBHSI 00beMa U XapakTepa oOpabatriBaeMbix [1/[H, coco6oB obpabotku I1/IH me.t
obpabotku I1)[H;

— pocroBeprocTH T1JIH, MX XOCTaTOYHOCTH I Ieneit 00paboTKH, HEAOMYCTUMOCTH 06paboT
IT)Tx, ©30BITOYHBIX IO OTHOLIEHHIO K IIEJISM, 3asABJICHHBIM I1pu cbope I1/1H;

— HEJONYCTHMOCTH OOBEIMHEHHs CO3JaHHBIX JUII HECOBMECTHMBIX MEXIy co00# wnenei
JaHHbIX, comepxammux I [J{x;

— xpanerust [T/{x 10mKHO ocymecTBIATECS B (opMe, O3BOIISIONEH onpenenuTs cyonrekra 11/
He JONbIIe, YeM 570r0 TPeGYIOT IeNH WX 06paGOTKH, ecod Cpok XpaHenus IIJIH He ycraHOBjcH
(benépanbmaﬁw 33KOHOM, JJOTOBOPOM, CTOPOHON KOTOPOT'0, BBITOJONIPHOOPETATENIEM HIIH IIOPYUYHUTENEM
KoTopoMmy sBisetcs cyosext [1/1H; ,

— YHHYTOXKEEHS [0 JOCTIXXEHHH Ieneii 06pabotku [1/1H uiv B cirydae yTpaThl HEOOXOIHUMOC |
X JOCTHXEHHH, eCllH H0e He IPEeIyCMOTPEHO (eepaTbHbIM 3aKOHOM.

4.1.2: YupHexaeHue ocymecTBisieT 06pabotky I1/IH ¢ HCTIONB30BaHUEM CPEICTB aBTOMATH3ALK 1,
B TOM 4HCJe ¢ HCIIOJL30BAHHEM HH(OPMAIHOHHBIX TEXHOJOTHH H TEXHHYECKHX CPEJICTB, BKIIOU::
CpEeIICTBA BBIUMCTHTEILHON TEXHHKH, CPEACTBA M CHCTEMBl Nepefadd, npuemMa M obpaborkm Il
IPOIrPaMMHBIE CPEJICTBA, CPEACTBA 3aIMUTHI HHPOPMaLUH, IPUMEHSEMBbIE B HHPOPMALHOHHBIX CHCTEM;
a Taxoke 0e3 MCI0JIb20BAHUS CPEICTB aBTOMATH3aIHH.

4.2, Coop

{
Iy

'4.2.1. ITJTa cyorektoB I/l VupexaeHus mnoiydaer HampsiMylo oT cyowsekToB IIJIH mim
3aKOHHBIX IpeJicTaBUTENEeH.

4.2.2. B cinyuae Bo3HMKHOBeHHs HeoOxomuMoctd momydeHus [1J[H cy6wexra IIJ[H oT Tpet:
CTOpOHBI, Yupeixaeaue u3Bemaer o0 3toM cyOwekra [IJlH 3apanee u coobmaer emy O WEix.
e UIoIaragMEIX HCTOUHHMKAX | criocobax nomydenus [1/1H.

0 4.2.3. lns nonyuenns [1Ta cyorsexra [1/JH OT TpeTbelt CTOPOHBI YUpEKAECHHE CHAaYasa IOy«
€ro MUCbMEHHOE Cornacie.

4.2.4. YypexxneHue  ABISETCS ~ ONEPATOpOM  calTa,  paclmoJIOKEHHOro MO ajpc
http://www.muzl1l.rw/. OtnpaBisis CBOE pe3IOME/aHKETy/JaHHbIE, COHMCKATelb MNAeT COINIacHe i
o6pabotky ero I1]In.
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4.3. Xpanenie

4.3.1. Yupexnenne xpaHuT IIJ/[H ¥ UX MaTepHalbHble HOCHTEIH B IOPSIKE, HCKIIOYAIOMEM /i
yTpaTy, HEIpaBOMEPHOS HCIIONb30BaHHE WM HECAHKIIMOHHPOBAHHBIH JOCTYI K HAM.

4.3.2. Vupexnenne xpanut [1J[H cyosexToB I1/[H 1 HX MaTepHaIbHBIC HOCUTENIM HE JOJIbIIE, ‘I
3TOro TpeOyIOT IeSH MX 0oOpabOTKH M TPeOOBAaHHS NEHCTBYIOMIErO 3aKOHOAATENbCTBA PoccHifck:
denepanin, ¥ YHHITOXKAET HX 110 HCTEYECHHIO YCTAHOBJICHHBIX CPOKOB XPAHECHHS.

43.3. Cpoku XpaHeHHs IOKyMeHTOB, comepxamux [/l cy6wekroB IIJlH, a Taxxke cpoiu
XpaHeHHs cBejeHuii, comepxammx IIJIH cyosexroB IIJ[H B 3EKTPOHHOM BHIE (JIEKTPOH)
JIOKYMEHTHI, 3allicH 0a3 NaHHBIX) onpexensoTcs Ilepeunem obpabarteiBaeMmbix I1/IH B COOTBETCTBE ©
npuxa3zoM Munuctepersa KyapTypsl P® ot 25 aBrycra 2010 r. Ne 558 «O6 yreepxaenun «Ilepes
TUIOBBIX YIPABIEFYECKHX aApPXUBHBIX JOKYMEHTOB, 00pasyloIUXCs B MPOLECCE EATEIbHOC! !
rocyIapcTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIIPAaBJICHHs M OpraHU3allii, C YKa3aHHEM CpOK.
XpaHeHHs», HOMEHIUTAaTypOM Jel, CPOKOM HCKOBOM [aBHOCTH, a TaKKe HHBIMH TpeOOBaHM! i
3akoHOIaTenbcTBa Poceiiickoil denepanum.

4.3.4. Ipu o6ipaGoTke I1J[H Ha GyMa>KHBIX HOCHTENIAX YUIpEeXIeHHs 00€CIeYnBACTCS BBIIOIHEE |
TpeGoBanmit «llonokenus o6 ocobeHHocTsx 06pabotku I1/IH, ocymecTsisieMol 6e3 HCIONB30BaH: i
CpEJICTB aBTOMATH3aHUY, YTBEPXKICHHOTO NocTanoBieHueM [IpaBurenscrsa PO or 15 ceHTsOps 2008

Ne 687.

4.3.5. IIpu o6padotke I1JIH HAa MANIMHHBIX HOCHTENSX MM B HHQOPMALMOHHBIX cucTeMax Il
Yupexenmem obecrieunBaercs BbionHenHe <« TpeGopanuit k 3ammre [1/[H mpu mx o6paboTke
uHpOpManHOEHEX chcTemax [1][H», yTBepXKIEHHBIX mocTaHoBlneHneM [Ipasurenscrea PO ot 1 HOSAC .
2012 1. Ne 1119.

4.4. Ilepenavia

. 4.4.1. B nenax cobmoneHus 3aKOHOaTeIbCTBA Poccuiickoii @enepanyy, Ui JOCTHXKEHHUS 1€
o6paGoTku I1[ln, a rakxe B mHTepecax cyowmextoB I1J[H, YdpexIeHue B XOAe CBOEH IEATENBHOC!
IPEI0CTaBIIET I1[{u cy6bexroB [1/IH cremyromuM OpraHM3alusM:

. -~ DenepaibHas HAJIOropas ciryx6a Poccuu;
- — IleHcuoHHBLIH c'boml Poccun;
— OpraHbl cOUHanbHOIO CTPaXOBAHHS,
— AMO I'O «CpIKTBIBKap»;
'— Boenxomar;
: — Kaéﬁaqeﬁcmo;
— COC;
—~ banku;
— TocynapcTeEBle ¥ MyHHIIMNAIBHEIE OPraHbl BIACTH;
. — TepputopuaibHble OpraHsl GefiepaTbHBIX OPraHOB HCIIONHUTENHHOM BIACTH;
- — MemauuHCcKHe opraHu3anuu/1abopaTopHH.
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4.5. Tpancrpasi4Has nepeaada

4.5.1. Tlepenaya [1/IH Ha TEPPATOPHIO HHOCTPAHHBIX FOCYApCTB, OPraHaM BJIACTH MHOCTPAaHH
roCyIapCTB, HHOCTPAHHBIM (PU3MYECKMM HIIM FIOPHAMYECKHM JIMIaM (TpaHCrpaHW4Has nepenada 1)
Vupex/JeHUEeM He OCYIECTBIAETCS.

4.6. O6menocTynHble HCTOYHHKH

4.6.1. Yupexnenue ocymecTBiseT (OpMHpOBaHHE OOMENOCTYNHBIX HCTOYHHKOB II/[H
O(QHIMAIEHOM CaifTe B COOTBETCTBHH C 3aKOHOATENLCTBOM Poccuiickoi denepanuu.

4.7. llopy4enne o6padoTKn

4.7.1. Yupexnenue Bpase mopyduts oopabotky [1/Ia apyromy ity ¢ cornacus cyobekra 11/
€ClId MHOE He MPEeIyCMOTPEHO (efepalbHbBIM 3aKOHOM, HA OCHOBAaHMH 3aKIFOYa€MOI'0 C OTHM JIMIIC

J0TOBOPA.

5. ITIPABA CTOPOH

5.1. IIpaBa cyosexroB I1/In
Cy6sext IT/11 iMeeT paBo Ha MOTy4eHHE cBeieHHH 00 06paboTke ero 11/ YupexneHuem.

- 5.1.1. Cy6wext IIJln BmpaBe TpeboBaTh OT VYupexaeHHs yTodHeHus cBoux II/1H,
OJIOKHPOBAHUS HIIM YHHYTOXEHHS B ciydae, ecnd IIJIH SBIAIOTCS HENOIHBIMM, YCTapeBIIHN
HETOYHBIMH, HE3AKOHHO IIONy4EHHBIMH KM HE SBISIOTCS HEOOXOOMMBIMM I 3asBICHHOH e
00paboTKH, a TAKXKe NPHHUMATH IPETyCMOTPEHHBIE 3aKOHOM MEPEI 110 3alllUTE CBOUX IIPaB.

3 2 Cy6Gsercts [1/JH UMEIOT IPaBO 3alpalluBaTh y Y YPEIKACHHUS CICIYIOLIHE CBEICHHS:

— moxTBepKIeHHe pakTa o6paborku I1Jln YapexneHuem;

— TpaBOBbIC OCHOBAaHUS U 1M o6pabotku [1]1H;

— HCIOJIb3yeMble YUpexIeHHeM criocoOrl o6paborku I1/{H;

— HaWMEHOBAHKE H aJIpeC MECTOHAXOXKICHHS YUpexeHHs, CBEICHHS O JIMIaxX (3a HCKITFOYEHHC \!
pa6()THPIKOB Vupex;ieHns), KoTopble UMeroT JocTyn K [IJ[H uam KoTopbIM MOTYyT ObITh packpeIThl I1)1:
Ha OCHOBAHHH JIOTOBOPA C YUpPEXICHHEM MM HAa OCHOBAaHHH (eiepalbHOro 3aKOHa;

— obpabarsisaemeie I1]IH, OoTHOCAIHeCSs K COOTBETCTByromeMy CyObekTy IIJIH, mcrouHmK
TOMydeHHsi, eCild VHOH MOPSANOK INPEJICTAaBICHHS TaKHX [aHHBIX HE IPEAYCMOTpEH (enepaibHt
3aKOHOM;

— cpoku 00pz60o1ku I1JIH, B TOM 4HCII€ CPOKH MX XPaHEHHS,

— HOPSAJIOK  OCYLIECTBICHHUS cyOobextoM IIJIH TpaB, NPETYCMOTPEHHBIX 3aKOHOAATENBCTEC!
Poccuiickoit @enepanus;

— uadopMaIi0 00 OCYIIECTBICHHOW MM O IPEANONaracéMoi TpaHCTPaHWYHOM mepen:
AAHHbIX;

— HAAMEHOBAHME WM (aMUIIHIO, MMsl, OTYECTBO M aIpec JIMIA, OCYMECTBISIOMEro obpaboriy
I1/TH o nopyyeHuio YypexaeHus, eci 00paboTka mopyJeHa Win OyIeT mopydYeHa TakoMy JIUIY;

— WHBIe CBEICHEH, npeIyCMOTPEHHbIE 3aKOHOAaTebcTBOM Poccuiickoit denepanum.

5.1.3. Ipaso cytpexta [J[a Ha moctyn K ero I1J[H MoXXeT GBITH OrpaHMYEHO B COOTBETCTBE Y
(enepa IbHBIMH 3aKOHAMH.
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5.1.4. Jlnx peajlu3alliy CBOMX IIpaB M 3allIMTHl 3aKOHHBIX MHTEPECOB, cyOnekT [1/]H umeer n:
oOpatuThCs B Yupexk/cHHE. YUpexXIeHHEe pacCMaTpHBAeT HOObIe OOpameHus M XKaloObl CO CTOpO)
cy6nexroB I1J[H, TImare.16HO paccieayeT GpakTsl HapyINeHH# W IPUHAMAET BCe HEOOXOMUMBIE MEPHI /1.
UX HEMEIJIEHHOIO YCTPEHEHHS, HaKa3aHUS BUHOBHBIX JIUI] H YPETyJIHPOBAaHUS CIIOPHBIX U KOH(IMKTHLIX
CHTYyalluid B 10Cy1€OHOM MOPAAKE.

5.1.5. Cyosexr II[JH BmpaBe oOXamtoBaTh JACHCTBHS WM Oe3feHCTBHE YUPEXKICHHUS
VIIO.THOMOYEHHEH oprad 1o 3ammre npas cyobekToB [1/]H (PenepansHyto ciryx0y no Han3opy B cde
CBSI3M, HH(OPMAIMOHHLIX TEXHOJIOTHH M MaccoBbIX KomMMmyHHKanui (PockomHamsop), OOmectBo
3amure npas cyOpekToB [1/[H) wim B cyne6HOM nmopsaxe.

5.1.6. Cy6sext I'1/lH iMeeT mpaBo Ha 3aIIMTy CBOMX IIPAaB U 3aKOHHBIX HHTEPECOB, B TOM YHCJIE
BO3MelIeHHEe YORITKOB ¥ (MJIH) KOMIIEHCAIMIO MOPATIHHOTO Bpeia B CyA€OHOM MOPSIIKE.

5.1.7. Cy6wext [1/ln umeer mpaBo B 000€ BpeMsi OTO3BaTh CBOE coryiacue Ha oOpabotky I1/
0OpaTHUBIIUCH B YUpeKLeHHUE.

5.2. IIpaBa Yupexaenus

5.2.1. Yupexnenue, kak onepatop I1/]H, Bnpase:
— OTCTauBaTh CBOM HHTEPECHI B CYE;

_ < npenocraBisite [1IH cyGLeKToia IT/IH rocynapcTBEeHHBIM M HHBIM YIOJHOMOYEHHBIM Opraki’
€CIIH 9TO NPENYCMOTPEHO NEHCTBYIOMMM 3aKOHOAATENbCTBOM P@ (HaloroBble, MPaBOOXPAHHTEIbHbIC
OpraHbl u Jp.);

— OTKa3bIBaTh B IpenocTaBieHuH [1/]H B cirydasx npexycMOTpPEHHBIX 3aKOHOAATENECTBOM PD;
— obpabaremare IIJ[H cyObekta  0Oe3 ero corjmacus, B clIydasX HIpeayCMOTpEHH
3aKOHOIaTEeIBCTBOM PD. ; :

6. SAIIUTA ITH

~ 6.1. Yupex/cHue rapaHTHpyeT KoH(uIeHmHansHOcTh IIJ[H M IpesocTaBIsieT AOCTYI K HI
TOJILKO YIOJHOMOYEHHBIM PabOTHHKAM, OIMKCABIIAM 0043aTeILCTBO O Hepasramenuy 11)1H.

~ 6.2. Bce paborauka Yupexaenus, aMeromue goctyn k [1J1H, cobmonaror npasmia ux o6pabor:
¥ BBITIOJTHSIOT TPeOOBAHHS I10 MX 3allIHTE.

6.3. YupexxeHue TpUHHUMAeT BCce HEOOXOMUMBIE IPABOBHIE, OpPraHU3ALMOHHBIE U HWHXKEHEPH
TEXHUYECKUE MEephl, [NOCTAaTO4YHbIe id 3amuThl IIJ[H OT HEempaBOMEpHOro WM CIy4alHOro JOCTY
YHHYTOXXEHHUS, H3MSHEHHUS, ONOKMpOBaHHS, KONHMPOBAaHHS, PpACIpOCTPAaHEHHS, a TaKXKe OT HH
HENPABOMEPHBIX IEV CTBUH C HUIMH CO CTOPOHBI TPETBUX JIMII.

6.4. O6ecnevenue 6e3onacHoctd [1J[H qOCTHraeTcs B YaCTHOCTH:

— Ha3HAYCHHEM OTBETCTBEHHBIX 33 OPraHH3aIHI0 06paboTKH 1 3amuTs [1/[H;

— pa3paboTKOH JOKyMEHTOB, ONPE/EIAIONIHX MOPsIOK 06paboTky ¥ 3amuThl [1/TH;

— ompeJie/ien4eM NOpsAAKa JOCTyna B IOMEIIEHHUs, rae obpabareBatorcs [1/1H, a Takke mops;:
JocTyma K pecypcam HH(popManuoHHBIX cucteM I1/1H;

— OIlpeJie/IeHEM aKTyalIbHBIX yrpo3 6e3onacuoctu I1/]H 1 Bo3MoxHOro Bpeaa cyosexram [1/]1:

— pe3epsuposanueM I1/IH, a Taxoke onpeneneHNHEM NMOPSIKA KX BOCCTAHOBJICHHMS;
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— HCIIOJIb30BAHKEM CPEJICTB 3alIATH HHPOPMAIHH B HHPOPMAIIHOHHBIX cicTeMax I1/[H;

— Y4€TOM MaIIMHHBIX HOCUTENEH, coaepxamux I1){x;

— ompeJiesieH ieM MecT XpaHeHus Hocurenei [1]1x;

— OCYIIECTBIISHMEM BHYTPEHHETO KOHTPOJIA M (MJIM) ayAuTa COOTBETCTBHS 00pabotku I1)[a ¢!
«O ITJI#» ¥ IpUHATLHIM B COOTBETCTBHU C HUIM HOPMATHBHBIM IIPABOBBIM aKTaM, TPEOOBAHMAM K 3aIn)
I1JIH, TOKaJIbBBLIM AKTaM;

— 03HaKOMJIEHHEM pPaOOTHHUKOB YUpPEXIEHHs, HEMOCPEICTBEHHO OCYIIECTBILIIOMMX 00pabot::
I1]T1, ¢ nonoxenusivH 3aKoHOAaTebcTBa Poccuniickoit @enepanuu o [1/]H, B ToM uncie TpeGOBaHUAMY |
samure ITJIH, NOKaJIbHHLIMH aKTaMM B OTHomeHHH oOpabotku [1J[H, u (wim) oOydeHHEM yKa3aHH! |
paboOTHUKOB, cOOpOM 00s3aTeNnbCTB 0 Hepasriamenun [1/1H;

— OLEHKO# 3(D(eKTHBHOCTH MPHHAMAEMEIX Mep 1o obecniedernuio Oezonacuocty I1JIH 10 BBOI:
HKCIUTyaTaIMI0 HHPOPMAUOHHBIX cucteM I1J[H;

— obOHapyxenueM (pakToB HECAaHKIIMOHHPOBaHHOTO AocTyna K [I/[H u npuaSTHEM MED;

— BoccranoBiienueM  [IJ[H, MOOM(HUIMPOBAHHBIX  HIM  YHHYTOXEHHBIX  BCIEICTE!i(
HECAHKIIHOHMPOBAHHOT (' IOCTYIIA K HUM;

— perucTpanuell 1 y4eToM Bcex JAeicTBHi, coBepmaeMbix ¢ [1/[H B nHPOpMAIMOHHBIX cHCTEV |

T1)TE;

— KOHTpOJIEM 3a IPHHAMAeMbIMH MepaMH 1o obecniedeHuro 6e3onacuoctu I1/1H.
7. BAKIIOYUTEJBHBIE ITOJIOKXEHUSA

7.1. Hacrosiiias IlonmMTHKa SIBISETCS BHYTPEHHMM JOKYMEHTOM H MOJJIKHUT DPa3sMEIICHUI
00menOCTYIIHOM MECTE.

7.2. Kourpoip ucrnoiaHeHrAs TpeOoBaHuii HacTosmel [ToMuTHKH OCyIecTBIsEeTCS OTBETCTBEHHE: \i
3a opranusanuro o6pabotku [1JJH B YupexAeHuH.

+ 7.3. OTBEeTCTBEHHOCTh JO/DKHOCTHBIX JHMI YUpexneHus, uMmeromux pgoctyn k IIJ1H,
HEBBIMOJHEHHE TPeJOBAHHH HOPM, peryiaupylomux obpaborky u 3amuty IIJ[H, ompenenserc:
COOTBETCTBHH ¢ 3aKoHomaTeabcTBOM Poccuiickod @enepanuy, ¥ BHYTPEHHHMH JOKYMEHTA
YupexaeHus.

8. KOHTAKTHAS HTH®OPMAIIUSA
8.1. Yupexenune

8.1.1. ®MIO oTeercTBeHHOro 3a opraHu3anuio o6paborku IIJ[H B VYupexneHHH: IHpEKT
Mupomuaudesko WUimaan OnerosHa.

8.1.2. Ampec: 167000Pecmry6muka Komu, r. ChikTeIBKap, yii. CoBeTcKas, 1.53
8.1.3. Tenedon: 8(8212) 30-20-77.
8.1.4. Dnexrponnas moura: Dosug_center@mail.ru.

'8.1.5. Bee BOnpoCHl M MPEUIOKEHUS O BHECEHUIO M3MEHEHHMH WJIM JIONOJIHEHHH B HACTOSIILY iO
ITonuTHKY CcleayeT HempaBisTh Ha WMs OTBETCTBEHHOrO 3a opraHusamuio obpaborku IIJ[m 110
YKa3aHHOMY BBIIIle KOHTAKTHOMY Tele(OHY, afpecy 31eKTPOHHOM IIOYTHI WM II0YTOBOMY ajIpecy.
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*8.2. Tepputopuanbublii opran Pockomuagzopa no Pecy6amnxe Komu

8.2.1. PykoBonurens YupasineHnus: [lumenoBa Buktopus BsiaeciiaBoBHa.

8.2.2. ITouronsmi aapec: 167981, Peciy6nuka Komu, r. CoikThiBKap, yi1. KomMmyHucTHYECKas, |
8.2.3. Korrakraeri Tenedon: (8212) 216-800.

8.2.4. DnexrporHas moura: rsockancl1@rsoc.ru.

8.2.5. O¢unyansueii cait: 11.rkn.gov.ru



